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Sanjay Kumar, 1As A Department of Higher Education
Secretary Ministry of Education

Government of India

E!.ia‘gl ‘.S.‘%..:‘ieﬁi_.....,-gkﬂa!"’?ﬂ';,.a ‘
D.0. No.43-4/2019.18.1.Pt. 12t December, 2024

o auepselcoirefcof
Rapled Chescpds
I would like to bring your kind attention that the National Testing Agency
(NTA) has been established as a premier and specialist testing organization to
conduct entrance examinations for admission/fellowship in Higher Education
Institutibns.”

2. Inorder to ensure transparent, smooth and fair conduct of examinations,
NTA has initiated a new process for registering Observers for the Observer Poaol.
This pool will serve as a resource for deploying Observers during various
_975(,{‘0’ g.,_;;@@ngxaminations conducted by NTA. For this purpose, NTA has developed a

registration form on its dedicated web portal (¢cbte.nta.ac.in).

| % 4 [ am enclosing a copy of DO letter No. 1/14/2025-EXAM-NTA dated
‘ 25.11.2024 for your perusal wherein the registration process and major
responsibilities of the Observers have been ex ounded.
1a)infea . ¥

(m Tﬁq‘k‘[) 4. [, would deeply appreciate if you could extend your support and
forrq @, 1 ~ assistance in this regard and encourage eligible Officers/Officials from
ToWo yikia | Government Schools and Higher Education Institutions in your State for
registering themselves as Observers in the Observer Pool. Since the next cycle
of exams is going to commence from January, 2025, [ request for an early action

A S-&)  in the matter. ¥
%o\(@ )

S. Your cooperation in this regard would be greatly appreciated.
Kind miwg
Yours sincerely
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ARE ot ‘X“;J‘ (Sanjay Kumar)
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The Chief Secretaries of All States/LGs/ Administrator of UTs. “?/k
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Email ; CHIEF SECRETARY OFFCE GOVT OF up \

Request for extending support to encourage eligible officials to register themselves as Observers for
the exam conducted by NTA- Regarding.

From : Pankaj Kumar Sinha <pankaj.kumarsinha@gov.in> Thu, Dec 12, 2024 07:20 PM

e §ybj§5g g Réquest for extending, support to encourage eligible officials to register 22 attachments

themselves as Observers'for the exam conducted by NTA- Regarding.

To : Neerabh Kumar Prasad, IAS <cs@ap.gov.in>, Manish Kumar Gupta <cs-
arunachal@nic.in>, Dr. Ravi Kota ‘<cs-assam@n|‘c.in>, Chief Secretary, Bihar
<cs-bihar@nic.in>, Chief Secretary Office Chhattisgarh
<csoffice.cg@gov.in>, Or, v Candavelou 1AS <Cs-goa@nic.in>,
csguj@gujarat.gov.in, Cs-haryana@nic.in, Prabodh Saxena <cs-hp@nic.in>,
Alka Tiwari <cs-jharkhand@nic.in>, cs@karnataka.gov.in, Smt. SARADA
MURALEEDHARAN IAS <chiefsecy@kerata.gqv.in>, Anurag jain
<cs@mp.nic.in>, ¢s@maharashtra.gov.in, Cs-manipur <cs-manipur@nic.in>,
cso-meg <Csd-meg@nic.in>, cs-mizoram <Cs-mizoram@nic.in>, Jan e
Alam, Chief Secretary Nagaland <csngl@nic.in>, Shri Manoj Ahuja
<csori@nic.in>, Chief Secretary Punjab <cs@punjab.gov.in>,
cstaj@rajasthan.gov.in, Vijay Bhushan Pathak <Cs~skm@hub.nic.in>,
Cs@tn.gov.in, CS Telangana <Cs@te$angana.gov.in>, ¢s-tripura <Cs-
tripura@nic.in>, CHIEF SECRETARY OFFCE GOVT OF uUp <CsUp@nic.in>,
chief secretary <Cs-uttarakhand@nic.in>, Westbengal@nic.in, Or. Chandra
Bhushan Kumar 1AS <cs-andaman@nic.in>, admn-chandigarh@nic.in,
devcom-d@nic.in, Shri Oharmendra <csdethi@nic.in>, Advisor to the
Administrator UTL <lk-advisor@gov.in>, ¢s-pondicherry@nic.in, cs-jandk
<Cs-jandk@nic.in>, Advisor to LG <Advisor-lg-ladakh@gov.in>

Cc : Sunil Kumar Barnwal <ashe—mhrd@gov.in>, dg@nta.ac.in, Varun Bhardwaj
<varun.bhardwaj@nic.in>, Usha SINGH <usha.singh90@gov.in>
SirfMadarmn

Kindly find attached the D.O. letter dated 12th December, 2024 with enclosure on the above subject from Sri
Sanjay Kumar, 1AS, Secretary, Ministry of Education, Department of Higher Education for further necessary
action at your end,

Regards, ' -
Pankaj Kumar Sinha

Under Secretary (NTA)
Department of Higher Education
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= DO letter dated.25 11 2024 by DG, NTA.pdf ‘
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~ DO letter dated 12 12 2024 from Secretary (HE and SE&L).pdf
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Subject: Registration of Observers in the Observer Pool for Deployment in Examinations
Conducted by NTA ~ reg.

The National Testing Agency (NTA) has initiated a new process for registering Observers in an
Observer Pool. This pool will serve as a resource for deploying Observers during various
examinations conducted by NTA.

As a first step, NTA has developed a registration form on its dedicated web portal
(cbte.nta.ac.in). Eligible candidatcs are requested to register themselves on this portal, Officials
from all 11Ts, NITs, Central/State Universities, Kendriya Vidyalayas (KVS), and Navodaya
Vidyalayas (NVS) are encouraged to nominale their cligible faculty members to apply in this
registration portal.

Following will be some of the major responsibilities of the observers:

Observers play a critical role in the NTA’s examination administration process. Their
responsibilities include:
-
i, Observers assist Site Supervisors, Invigilators, and other officials to ensure the smooth
and fair conduct of examinations.

ii.  They certify that examination practices are being adhered to as per the NTA guidelines.

iii.  Observers ensure that the provisions and norms for Persons with Disabilities (PWD)
candidates are being followed.
iv.  As NTA represemtatives, Observers are entrusted with the responsibility to oversee all

aspects of the examination's conduct. They ensure punctuality, fairness, and
iransparency at the examination cenire, enhancing the credibility of the NTA

examination system.

v.  Observers participate in briefing sessions convened by the Centre Head for Invigilators,
security personnel, volunteers, and all concerned staff. These sessions address imporiant
instructions, dos and don'ts for conducting the examination.
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