V.B.S. PURVANCHAL UNIVERSITY, JAUNPUR (U.P.)
APPLICATION FOR LEAVE

Ref. NO. ..o, Date: ...coccverrerrrnrnennns
1. NamME Of the APPLICANT: ..co oottt sttt s e ettt steseea et aebese st stesessestesesesesanaeeeenssraeennnes
2. DBSIBNATION: oottt et sttt e et e eae e b e st she et e et et eaeeetesbea nhe she e et e e she et tesbe et sheaesaenne e s
T B 1Y o - o o 0 0 1= o | OO OO OO TSP OSSPSR PO TPRUPRPPRON
4. Period of Leave: .....cccoeveeieriereee e e T Total e Days
5. Nature of LEaVve: ... (with a request for station leave, if leaving the HQ)
6. PUIMPOSE OF LEAVE! ..ottt ettt ettt et b s et et st b s £t et 4 es et e b st et eseaeebenes et st seneneetens
7. Address during leave-period:...

reehone o ..................................................................................................
8. Name of substitute during Leave: .........ccecveeeverneeenieeenenenerie s Telephone NO....occeevieeeiiieieeeeeeee
9. SIBNALUIE Of SUDSTITULE ..ottt e et st e s b e e b bbb e ses b seses et en
Signature of Applicant
For Office Processing
1. Balance available concerning the nature of leave applied for ... e days
2. Leave asrequired at S.No. 4 may be sanctioned.
3. Leave only from ....cccveeeincnceinenn, Lo TR UTORRURRRPPRIN Totaleeeereceeenen days sanctioned
4. Leave applied is not granted on exigency of work

Dealing Assistant HOD / Dean / Registrar

Vice-Chancellor



V.B.S. PURVANCHAL UNIVERSITY, JAUNPUR (U.P.)
APPLICATION FOR CASUAL LEAVE

Ref. NO. ....cooveeerceceeas Date: ......ccooeeerverennes
10. NamMe Of the APPICANT: ...ttt st et e et see s et s saeete st es et beseasasestenteeeeanssseeennnnns
L1, DESIGNATION: ctiitiieis ettt ettt e ettt st st et et sae et e e st e e st et e s e sheeaesekbesee e bt ek e et en sheenetesten it eteabaet et sreennes
12, DEPAMTMENT: oottt ettt et e et et e s s e sbe st e e sae et ek bes e s b et e es et Saeaeessee nhe et e es e e saeeneeesbe st sheereeen e s
13. Period of LEaVve: .......cocvvcevvrercerivineee e TO ctee et Totalueeeee e Days

(with a request for station leave if leaving the HQ.)

14. Purpose of Leave (urgent/personal work/or other reasons may be given ): ....ccccovenenreeonineneecnineecces s
15. Address dUring 1aVE-PEIIOM . ....cccouurireeirt ettt et sttt sea st st sbe s et et sea e eae ses st sbe s et ebe sea st ebenes neeseens
Telephone NO.....cee e E-Malil: e s

16. Name of substitute during Leave (if any): .....cccoeeeerevenreienee e Telephone NO.....coceevveerieennene.
17. Signature of SUbstitute (if @Vailable):.......cc vt ettt enees

Signature of Applicant

For Office (Department) Processing
5. Balance available concerning the nature of leave applied fOr ........ccovoive et e days
6. Leave asrequired at S.No. 4 may be sanctioned.

7. Leaveonly from .......vieeeinicierienne L0 e Total.uoeicieeieeiins days sanctioned
8. Leave if NOt Zranted (ZIVE MBASONS)......cci i ieiierietiese et ettt et ete st et ess e et st esses s areareese seesessasans eseresnssen senn
Dealing Assistant HOD

CC: To PS to Vice-Chancellor (as per the need)



